How to register/publish in DiVA

Your degree project must be completed and approved by your tutor before you can register it in the
publication database DiVA. It is your responsibility to register your degree project, and upload the
written part and documentation of the artistic part, in DiVA. You should also hand in a copy of the
written part, along with documentation of the artistic part, to the department administrator for
archiving. The documentation of the artistic part can be handed in on a separate CD or USB, unless it
is included in the written part.

Enter the DiVA registration at: https://konstfack.diva-portal.org/dream/login.jsf?rvn=1

Log in using your Konstfack email and the password that you use to log in to Konstfack computers.

KONSTFACK

University of Arts, Crafts and Design

Sign in with your organizational account

Choose Add publication / Upload files.

Add publication f Upload files =

Enter and publish your publications.

It is possible to save a draft if you want to
complete the record later.

The publication type Student thesis is the default choice, all you have to do here is to press
Continue.



Select publication type ?

Student thesis |E|

You can save your registration as a draft by clicking Cancel/Save draft. Your draft will then be
available under My drafts next time you go to Add publication/Upload files.

4= Back Cancel f Save draft Continue =p

Enter your last name, first name and department. If there are several authors, click Another author
and an additional field will appear. You can delete the selected institution by clicking on the red
cross. Fields marked with a red asterisk (*) are mandatory and must be filled in. You do not have to
enter your e-mail address, but if you do, you will receive a message once your thesis is published.

Author 7

[GEI: saved personal data ==-] [Sa'ure personal data ==']

Last name: * Year of birth: Year of death:
et o e
First name: * Local User Id:

|Augustus | | |
Department, unit or programme:

- v|

Institutionen far Konst (K], Department of Fine Art x

Research group:

E-mail :

Other organisation:

[Anuther author »

If you have done your project in cooperation with an external partner, for example a company or
another university, you choose Yes under External cooperation and enter the name of the external
partner in the field Partner. Otherwise you select No.



Cooperation ?

External cooperation

@‘(EE D Mo

Partner: *

|The Lincolnshire school of agriculture X

Add partner »

Enter the main title of the thesis, and, if there is one, the subtitle. Select the language your thesis is
written in.

Title r
Main title: *

The newt

I ox, x* (1 |03 G fa

Subtitle:

wme || j | Tc
its treatment in sickness and in health

I x, x* §2 | @ G

wme (& < | Tc
Language: *

English v|

Choose the level of the thesis, the number of university credits for the Degree course and your

educational program. In the field content category you can indicate that your project is an artistic
work. Enter the publication year and the number of pages.



Degree 7

Lewval: *

| Independent thesis Advanced level (degree of Master (Two Years, ~ |

University credits: *

| 30 HE credits

~ |

Educational program:

| Fine art (Master)

~ |

[An:}ther degree “l

Content category ?

Artistic work

Other information ?

Year; * Number of pages:

2019 32




Enter a national subject category, by clicking Choose national subject category. This opens up a
hierarchical tree structure, where you open up the lower levels by clicking the plus sign. Try to go at

least one level below the main heading. You can register several subject categories.

Mational subject category * ?

Choose national subject category » ]

Konst; Arts [(604)

E:

Annan veterindrmedicing Other Veterinary Science (403204)

Enter keywords that describe your thesis, and choose what language they are in. You can submit
keywords in several languages, just choose Keywords in another language.

Keywords ?
|newts, salamanders, amphibians, orange juice

Language:

|Enghsh

> |

[I{E'grwnrds. in another language ==-]

Enter your abstract. Make sure to mention that the thesis consists of a written part and a creative
part. Shortly describe both parts. The abstract should be in the same language as your thesis, but if
you want to, you can add an additional abstract in Swedish. In that case, choose Another abstract.

Abstract ?
E]Z|HTmLE| \f | PO
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The following work endeavours, in words as much as in pictures, to put forward a

practice based exploration of the fascinating intricacies involved in the life cycle of
members of the aguatic and semi aquatic species commaonly "

Words:54 y

the many and varying
Path: ¢

Language:

|Enghsh

> |

[Annl:her abstract =

Enter the name of your supervisor (handledare). If there are several supervisors, just click Another
Supervisor. To enter another university than Konstfack, use the field other organisation.



Supervisor 7

[GEI: saved personal data ==-] [Save personal data ==-]

Last name: Academic title:
First name: Local User Id:
QRCiD:

Cepartment, unit or programme:
- v

E-mail :

Other organisation:

[Annther SUpervisor ==-]

If your paper contains material that for copyright reasons or because of the Personal Data Act (PUL)
has been removed before publication, please make a note of this in the Note field.

Note 7

B I x x |3

Path: y

You can at all times save your recording as a draft by clicking Cancel/Save draft. Then you can return
later and continue through My drafts (at the top left when you go to Add publication/upload file).

When the fields are filled out, proceed by clicking Continue at the bottom right.

4= Back Cancel / Save draft Continue =p



Upload your PDF file of the thesis (make sure that it is the last version which must be approved by
your examiner!), Click Browse (Bladdra), select a file and then Upload. You can delete an uploaded
file by clicking on the red cross to the right of it. You can upload more files than just your thesis, such
as images, texts, videos and audio files. You are not allowed to use any pictures or other items that
you do not own the copyright to in your thesis. Read and accept the “Conditions for electronic
publishing”, and then choose Continue.

Uploaded files ?

Another thesis W
The file should be made available now.

I accept the publishing conditions #

Message to the DiVA administrator

Upload file ?
Title: Another thesis: a thesis
Type: *

fulltext =] pdf [=]

Give the file a name:

I:l Secrecy Registration number:

When should the file be made freely available? *
@ Make freely available now (open access) Date:
Make freely available later

Only for archiving

D Print-on-demand

Walj fil | Ingen fil har valts

Review the details, if nothing needs changing, click Submit. If you want to change something, click
Edit information in the left hand column or use Back at the bottom of the page.

When you have submitted your thesis it will first be reviewed by an administrator in your
department before it is published. You cannot see your thesis directly after you have submitted it.
After the administrator have approved your thesis you can find it in DiVA, Uppsok, uppsatser.se and
search engines like Google.

If you have entered your e-mail address you will receive a message once your thesis is published.
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